



Guide to Completing the 2016 Affordable Housing Program Application

Thank you for your interest in FHLBank Pittsburgh’s Affordable Housing Program (AHP). In this document you will find most of the information you need to complete an application, including 1) a list of the supplemental documents required to be attached to the application, and 2) a hard copy of the application, which includes all of the fields found in the online application.
For additional information regarding AHP, including information regarding the current funding round and the 2016 AHP Implementation Plan, please visit our website at www.fhlb-pgh.com. If you have any questions, please call the Community Investment Department at 1-800-288-3400 x4.
Attachments and Forms for the 2016 Affordable Housing Program Application
In order to successfully execute an AHP application, certain documents must be completed outside of the online application and then attached to the application. To do this, the following steps must be performed:

1. Go to www.fhlb-pgh.com to find links to the forms required for the AHP application. These forms can also be found in the AHP Online application.

2. Open a form by clicking on the appropriate link for that form.

3. Complete the document and save it to your computer’s hard drive as a .doc, .xls, .pdf or .zip file.
4. For other documents required to be attached to the AHP application which are not existing forms (such as Site Control Documents, IRS 501(c)3 form, etc., as listed below), scan the documents and save them to your computer’s hard drive.

5. When inside your AHP application online, go to the page where the form is required, click “Browse,” find the appropriate document on your computer’s hard drive, and attach it to the AHP online application.

Below is a list of the attachments and forms that are applicable for the 2016 AHP application, as well as a brief description for each.

	Attachment/Form
	Description

	Financial Feasibility Spreadsheets
· Homeowner 

· Rental 
	This document is required for all AHP applications. Choose one based on your project’s type (homeownership or rental). It includes the project’s Sources and Uses of Funds and other financial information regarding the project. It is important to complete the document according to the instructions on the first page of the form so it can be successfully uploaded from your computer to AHP Online.

	Development Schedule Form (xls) 
	This document is required for all AHP applications. Project development milestones and corresponding completion dates are requested.

	Community Stability Forms
	Complete these forms if the project aspires to obtain up to 20 Community Stability points, which are awarded to affordable housing development projects that have a positive impact on the well-being of the community.

	Empowerment Form
	Complete this form if the project aspires to obtain up to 10 Empowerment points, which are awarded to projects providing housing in combination with a program offering one or more activities that assist residents in moving toward better economic opportunities.

	Member Financial Participation Form
	The member and sponsor must complete this form if the project aspires to obtain up to 3 points if member institution has committed to participating financially in the project.

	Owner-Occupied Rehabilitation Form
	This document is required for all rehabilitation of currently owner-occupied projects.

	Attach Site Control Documents
	On the Site Control page of the AHP Online application, provide documents, including an Option, Deed, or Sales Agreement, if the project has site control. These documents will need to be scanned to your computer and then attached to the application.

	Fair Housing Form
	This form is required for all AHP applications. Attach the form on the Fair Housing page of the AHP Online application. This document will need to be signed, scanned to your computer and then attached to the application.

	Attach IRS 501c3 letter
	On the Ownership page of the AHP Online application, provide this letter if the project has a nonprofit sponsor. This document will need to be scanned to your computer and then attached to the application.

	Displacement Form
	On the Displacement page of the AHP Online application, provide this form if the project is permanently relocating residents. This document will need to be scanned to your computer and then attached to the application.


	


	


	Input Fields for the 

2016 Affordable Housing Program Application

THIS IS A HARD COPY ONLY – 
IT WILL NOT BE ACCEPTED AS A SUBMITTED APPLICATION
	


	Application Number:
	To be automatically filled by AHP Online

	Application Name:
	     

	Application Type:
	      (Homeownership, Lease-Purchase, Rental)

	Application Status:
	To be automatically filled by AHP Online

	Round Name:
	2016A

	Type of Construction: 
	      (New Construction, Rehabilitation, Rehabilitation–Owner Occupied, Rehabilitation–Non-Owner Occupied, New Construction and Rehabilitation)


	Homeownership applications can chose the following types of construction:

· New Construction

· Rehabilitation –Owner Occupied

· Rehabilitation-Non-Owner occupied

· New Construction and Rehabilitation
	Lease-Purchase and Rental applications can chose the following types of construction:

· New Construction

· Rehabilitation

· New Construction and Rehabilitation


Lead Contacts

Sponsor Name:       (Search for Organization and contacts in system)

	First Name
	Last Name
	Email Address
	Work Phone

	
	
	
	


Input Contacts (Search for Organization and contacts in system)
	Organization Name
	First Name
	Last Name
	Email Address
	Work Phone

	
	
	
	
	


Member Contacts

Member Name: 
	First Name
	Last Name
	Email Address
	Work Phone

	
	
	
	


Application Information
Application Description: 
Does the application serve elderly individuals (62 years or older)? 
Will the project have single-room occupancy (SRO) units available for occupancy? 
Does the project use any Federal Government Property; excluding Housing and Urban Development (HUD) owned property? 
Does the project use any HUD owned property? 
At least one of the following questions must be answered “Yes”:
Is the project a rental or owner-occupied multi-family structure with five or more dwelling units? 
Is the project a single-family structure with one to four dwelling units? 
Is the project a mixed-use project (i.e., a project that includes both residential and housing units and commercial space that generates income)? 
Site Information

Is there more than one address involved in the project? 
(If multiple sites) How many addresses are part of the application? 
Are the addresses for all the sites known? 
(If addresses are unknown) Describe the area for those unknown sites: 
(If multiple sites) Describe the distance between the addresses indicated below and the actual Application address(es) (if address(es) not known, enter the central address): 
List all addresses in the project:

	Address Line1
	City
	State
	Zip code
	County
	Congressional

District
	Census

Tract
	MSA

	
	
	
	
	
	
	
	


Fair Housing

Will the project comply with all the federal, state and local fair housing laws? 
All applicants must submit an affirmative fair housing marketing plan within the Bank’s template: 
Subsidy Amount and Uses of Funds
Subsidy Amount
Grant Amount: 
(If not a Grant) AHP Subsidized Advance Amount Requested: 
NOTE: if an AHP Advance is requested, the following information will be requested of the project and/or completed outside of the application:

(If an Advance) FHLBank Cost of Funds Used: 
(If an Advance) Member Spread (in basis points): 
(If an Advance) AHP Interest Rate (%):
(If an Advance) Loan Amortization (in months): 
(If an Advance) Loan Term (in months): 
(If an Advance) Subsidized Advance Subsidy: 
Uses of Funds


AHP Specific Retention : 
Have you been approved by or are you applying through another FHLBank? 
(If yes) FHLBank Name: 
(If yes) Amount:        
Was the application previously approved or funded by FHLBank Pittsburgh? 
(If yes) Previous Application Number: 
(If yes) Previous Application Name:     
Member Involvement

The answers to the questions below are required for reporting purposes only. For consideration of Member Financial Participation points, the Member Financial Participation form must be completed, signed and uploaded by the project sponsor on the Member Financial Participation screen of the AHP online application.

Is the property an REO? 
(If yes) Appraisal Value:  
Date of Appraisal: 
Sale Price: 
Sale Date: 
Does the member have a mortgage or lien on the property? 
(If yes) Loan Amount: 
Interest Rate: 
Term (in months): 
Amortization Term (in months): 
Appraisal Value: 
Date of Appraisal: 
Sale Price: 
Sale Date: 
Does the member have any past or present financial or ownership interest in the application? 
(If yes) Describe the interest: 
List the financial products that the member will provide to the application: 
(If yes to any of the above) Required information includes:

Loan Amount: 
Interest Rate: 
Points/Fees: 
Term (in months): 
Amortization Term (in months): 
Will the Member provide any services to Application? 
(If yes) Describe Services Provided: 
Fee charged: 
Estimated market value of services: 
Donated Property

Does the project involve the use of donated property as defined by FHLBank? 
(If yes) Donation Type: 
Total land Area of project in acres: 
Total number of properties to be acquired in the project: 
Total number of existing units in the properties in the project: 
How many properties are donated? 
Donated Property Details

(All information below is required for all properties that are donated as indicated in the previous question)

Donating Party: 
Parcel Number: 
Land Area: 
How long has donating party owned property (years)? 
Number of Existing Units: 
Number of Existing Units retained at project completion: 
Acquisition Price: 
Documentation Type: 
Address: 
Attach documentation to validate each donated property.
Do any of your donating parties have any relationship to the project, project sponsor or project owner, or any member of the development team? 
(If yes) Describe all relationships:   
Do any of the donating properties being acquired have any debt that will be assumed by the project? 
(If yes) Describe the amount, terms and conditions of all properties with debt: 
Rental Only
Type of Ownership Structure: 
If LP/GP:

LP/LLC Name: 

Limited Partner: 

General Partner: 

For each LP & GP or Wholly Owned Partner, indicate:

Partner Name: 

Partner Type: 

Ownership Percent: 

Type of Organization: 

Briefly describe any unique features to the ownership structure: 
Attach documentation that supports the ownership structure (such as Partnership Agreement). 
For all partners in either ownership structure listed above, indicate the following:

Type of Organization: 
For For-Profit Company, please answer the following: 

Is (organization name(s) above) wholly owned as a subsidiary (100% stock) of another entity? 
(If the answer is yes to the previous question) Provide the name of the organization owning the for-profit subsidiary: 
(If the answer is yes to the previous question) Select the type of organization:        (Not-For-Profit Organization, Local Housing Authority, State or Political Subdivision of a State, Native American Tribe, State Housing Authority, Alaskan Native Tribe, Government Entity for Native Hawaiian Home Lands, For-Profit Company)

(If Not-For-Profit Organization, Local Housing Authority, State or Political Subdivision of a State, Native American Tribe, State Housing Authority, Alaskan Native Tribe, Government Entity for Native Hawaiian Home Lands is selected) Attach documentation that demonstrates 100% ownership in the limited/general partner.      
Attach evidence of qualified organization type. 
For Not-For-Profit Organization, Local Housing Authority, State or Political Subdivision of a State, Native American Tribe, State Housing Authority, Alaskan Native Tribe, Government Entity for Native Hawaiian Home Lands, please answer the following:

Attach Evidence of Organization Type.  
Will (organization name(s) above that meet criteria for scoring points, ie: not-for-profit, housing authority, etc.)  be integrally involved in the project, such as exercising control over the planning, development, or management of the project? 
(If yes) Describe (organization name(s) above) involvement in the project: 
(If no) Is (organization name(s) above) an affiliate of or owned (whole or part) or controlled by another organization that will be integrally involved? 
(If yes) Name of the affiliate, owner or controlling organization: 
Type of organization (Not-For-Profit Organization, Local Housing Authority, State or Political Subdivision of a State, Native American Tribe, State Housing Authority, Alaskan Native Tribe, Government Entity for Native Hawaiian Home Lands, For-Profit Company): 
Describe the relationship between (organization name(s) above) and the affiliate: 
Attach documentation that demonstrates the relationship and evidence of organization type for the qualified organization that is integrally involved.  
Describe the affiliate’s involvement in the project: 
Homeownership Only
Will a not-for-profit organization, a state or a political subdivision of a state, a state housing agency, a local housing authority, a Native American Tribe, an Alaskan Native Village or the government entity for Native Hawaiian Home Lands be integrally involved in the project, by exercising control over the planning, development or management of the project or by qualifying borrowers and providing or arranging financing for the owners of the units? 
For each organization integrally involved:

Organization Name: 
Organization Description (Type): 
Attach evidence of organization type: 
Explanation of Involvement: 
Targeting
	Units less than or equal to 50% AMI (Area Median Income)
	

	Enter the number of 50% AMI units targeted 

 to households at or below 30% AMI 
	

	Units 51%-60% AMI
	

	Units 61%-80% AMI
	

	Units greater than 80% AMI
	

	Total
	


Housing for Homeless

Does the application specifically reserve at least 20% of the total units for homeless who meet the homeless definition? 
(If yes) Number of units specifically reserved for the homeless: 
Is the permitted length of stay at the project at least 6 months? 
How will it be documented that individuals meet the definition of homeless? 
Empowerment

Will the project have techniques that promote empowerment? 
(If yes) Please indicate which of the following techniques will be offered to the residents of the project that empowers residents in moving towards better economic opportunities and attach the required MOU.
	Empowerment Techniques
	MOU Attachment

	Pre-Homeownership Counseling
	 FORMCHECKBOX 


	Post-Homeownership Counseling
	 FORMCHECKBOX 


	Post-homeownership counseling -
Points will be awarded for the post-purchase face-to-face homebuyer couseling only if counseling is mandatory for all AHP-assisted homeowners and is at least 4 hours. Topics may include maintenance, repairs and improvements, etc.
	

	Case Management
	 FORMCHECKBOX 


	Case management -
Encompasses the assessment, planning, facilitation and advocacy for a client's individual needs and supports the residents' ability to find or sustain employment or be self-sufficient or promote their economic betterment. May also include family self-sufficiency programs.
	

	Counseling
	 FORMCHECKBOX 


	Counseling -
Mental and behavioral health services, substance abuse prevention and treatment programs, or residentail support services. Services provided must promote economic betterment by supporting residents' ability to find or sustain employment or be self-sufficient.
	

	Daycare Services (youth or adult)
	 FORMCHECKBOX 


	Day care services (youth or adult) -
Day care services (youth or adult) that allow residents to pursue economic opportunity.
	

	Education (related to economic empowerment, other than employment training)
	 FORMCHECKBOX 


	Education (related to economic empowerment, other than employment training) -
May include adult accredited education programs, GED, vocational training, computer classes, English as a second language or literacy programs.
	

	Employment Training
	 FORMCHECKBOX 


	Employment training -
Services and/ or job training programs to assist residents with procuring employment (job search assistance, career counseling, apprenticeships, resume writing assistance, job placement).
	

	Financial
	 FORMCHECKBOX 


	Financial -
Project financially empowers its residents other than by providing rental assistance, restricted rents or down payment assistance. Eligible financial benefits may include the provision of matched savings programs (i.e. IDA - individual development accounts), or other programs or services that provide direct or quantifiable cash assistance to residents.
	

	Financial Literacy/Credit Counseling/Budgeting
	 FORMCHECKBOX 


	Financial Literacy/Credit Counseling/Budgeting -
Should include some topics such as basic financial planning and money management, overview of credit and credit reports, assessment of individual credit reports, steps to repair credit, successful money management and establishing a budget, early warning signs of debt problems, etc.
	

	Homeowners Association
	 FORMCHECKBOX 


	Homeowners Association -
An association of homeowners, created to allow regular discussions of homeownership issues and neighborhood and community issues. The association should have regular meetings and some policies and procedures governing its business, but it does not have to be formally chartered or incorporated.
	

	Life Skills Classes that Promote Economic Betterment or Self-sufficiency
	 FORMCHECKBOX 


	On-site Primary Health Care Services
	 FORMCHECKBOX 


	On-site primary health care services -
Vaccination/screening programs, or health care management programs that support residents' ability to find or sustain employment or be self-sufficient.
	

	Resident Serving on Sponsors Board
	 FORMCHECKBOX 


	Residents serving on Sponsors board -
means a resident serving on the Board of Directors of the sponsor. The resident of the project must have been elected by other residents and there must be procedures which describe the selection process including eligibility and filling vacancies.
	

	Sweat Equity
	 FORMCHECKBOX 


	Sweat Equity -
Activities required of the homebuyers or their families directly related to the construction/rehabilitation of the home.
	

	Tenant Council
	 FORMCHECKBOX 


	Tenant Council -
An organization comprised if tenants of the property with regular meetings and operating rules and procedures (such as by-laws abd elections) affecting the operation of the project.
	

	Transportation
	 FORMCHECKBOX 


	Transportation -
Project-specific private transportation services provided by the project and tied to residents' economic empowerment.
	

	Youth or After-school Programs
	 FORMCHECKBOX 



First District Priority: Special Needs

Does the project specifically reserve at least 20% of the total units for special needs individuals? 
Number of units specifically reserved for the special needs individuals: 
	Special Needs Population
	Number of Units

	Physically and/or mentally disabled
	

	Developmentally disabled
	

	Persons recovering from domestic violence
	

	Persons recovering from substance abuse
	

	Persons with HIV/AIDS
	

	Other, Please list: 
	

	TOTAL (Must equal number indicated above)
	


How will it be documented that individuals meet the definition of special needs? 
First District Priority: Rural
Does the application meet FHLBank's definition of rural in the Implementation Plan? 
(If yes) Attach USDA determination to the application.
First District Priority: Member Financial Participation
Does the application meet FHLBank's definition of member financial participation in the Implementation Plan?

(If yes) Attach the Member Financial Participation form to the application.
Second District Priority: Readiness to Proceed

Do you want to be considered for points under the Readiness to Proceed category? 
If yes, answer the following 4 questions:
1. Does the application have site control for 100% of the properties required to complete the application? 
Attach evidence of site control documents: 
For rehabilitation of owner-occupied housing projects: Attach a waiting list equal to or greater than the number of units proposed in the AHP application: 
2. Does the application comply with current zoning? 
Is the application subject to attempts to prohibit or delay it through unfair zoning practices? 
(If yes) Provide an explanation: 
Attach evidence of zoning: 
3. Describe the process taken to identify potential environmental issues. 
Do any of the following site uses or conditions exist or have ever existed on the project property(ies)? 


· Gas station

· Dry cleaner

· Laundromat

· Brownfield

· A site that will undergo a conversion of use (non-residential to residential)

Have you completed a Phase I environmental assessment? 
(IF YES TO ABOVE) Describe the environmental assessment and its findings 
(IF YES TO “HAVE YOU COMPLETED AN ENVIRONMENTAL ASSESSMENT?” QUESTION) Attach an executive summary or excerpt from the Phase I with the scope and findings of the Phase I. 
(IF YES TO “HAVE YOU COMPLETED AN ENVIRONMENTAL ASSESSMENT?” QUESTION) Did the Phase I identify the need for further testing? 
(IF YES TO ABOVE) Is further testing complete? 
(IF YES TO ABOVE) Attach an executive summary or excerpt from the completed additional testing report(s) with the additional findings. 
Does the application involve any known environmental issues? 
(IF YES TO ABOVE) Attach documentation that describes the extent of the environmental issues, the remediation plan, the date of remediation and the development budget including the cost of remediation. 
(IF NO TO ABOVE) Describe how the determination has been made that no environmental issues exist. 
4. Has the application secured at least 75% of the gap funding sources (including AHP)? 
Describe the strategy to secure the remaining gap funding sources by June 15, 2017? 
If the application has secured at least 75% of the gap funding sources by August 11, 2016, the commitment letters must evidence such and be attached to the Financial Feasibility screen.
Community Stability

Do you wish to be considered for Community Stability points? 
(If yes) Please indicate which of the following techniques apply to your project and attach the necessary form or other documentation to each section:
	
	Community Planning Techniques
	Attachment

	 FORMCHECKBOX 

	The project is able to demonstrate that the project meets targeted priorities identified in the approved plan.
	One form is applicable for both Community Planning techniques and must be attached.

	 FORMCHECKBOX 

	The project is consistent with an approved plan as defined in the AHP Implementation Plan.
	One form is applicable for both Community Planning techniques and must be attached.


	
	Impact Techniques
	Attachment

	 FORMCHECKBOX 

	At least 75% of the properties in the project are located in a community with an awarded designation. The Community Designation Certification must be attached.
	Applicable form must be attached

	 FORMCHECKBOX 

	At least 75% of the properties in the project are located in a community defined as difficult to develop; qualified census tract; or distressed or underserved
	Applicable documentation must be attached

	 FORMCHECKBOX 

	Project redevelops blighted property (structures or land) provided that 75% of the property used in the project meets the definition of blight. The Blight Certification Form must be attached.
	Applicable form must be attached

	 FORMCHECKBOX 

	Project redevelops a designated brownfield site provided that 75% of the property used in the project is a designated brownfield.
	Applicable form must be attached

	 FORMCHECKBOX 

	Project rehabilitates a historic property involving greater than $25,000 per unit of hard rehabilitation costs.
	Applicable form must be attached

	 FORMCHECKBOX 

	Project preserves existing subsidized housing provided that hard rehabilitation costs are greater than $10,000 per unit. To meet the criteria for this category, the subsidized units must be within two years of any permitted repayment.
	Applicable form must be attached

	 FORMCHECKBOX 

	At least 75% of the properties in the project are located in a census tract(s) with a median family income that is equal to or greater than 100% of the regional median family income (Metropolitan Statistical Area [MSA]/Metropolitan Division [MD] or non-MSA/MD) as published on the Federal Financial Institutions Examination Council's (FFIEC) website. All properties in the project must be known and identified and the FFIEC printout must be attached.
	Applicable documentation must be attached

	 FORMCHECKBOX 

	Project that acquires property/properties from a land bank or land reuse agency as authorized by state legislation or government ordinance. The land bank property certification form must be completed by a representative from the land bank as well as site control documentation for the property/properties.
	Applicable form must be attached

	 FORMCHECKBOX 

	Project creates homeownership opportunities in a census tract(s) with a homeownership rate of less than 50%. A printout from the Federal Financial Institution Examination Council's (FFIEC) website demonstrating that the census tract(s) for all project sites meets this category must be attached.
	Applicable documentation must be attached

	
	OWNER-OCCUPIED REHABILITATION (10 points): The project involves the rehabilitation of an owner-occupied unit(s). The project sponsor certifies that at least 75 percent of the project units will be fully/comprehensively inspected (i.e. identify all hazardous or uninhabitable conditions and determine the remaining useful life of all major systems in each property) by a qualified individual. The project sponsor certifies that all hazardous or uninhabitable conditions will be corrected as part of the scope of the project and all major systems will have a reasonable remaining useful life at project completion.
	

	
	OWNER-OCCUPIED REHABILITATION (5 Points): The project involves the rehabilitation of an owner-occupied unit(s). The project sponsor DOES NOT certify that at least 75 percent of the project units will be fully/comprehensively inspected (i.e. identify all hazardous or uninhabitable conditions and determine the remaining useful life of all major systems in each property) by a qualified individual. The project sponsor DOES NOT certify that all hazardous or uninhabitable conditions will be corrected as part of the scope of the project and that all major systems will not have a reasonable remaining useful life at project completion.
	


	
	Architectural Impact Techniques
	Attachment

	 FORMCHECKBOX 

	Project adaptively reuses a property involving greater than $25,000 per unit of hard rehabilitation costs. The architectural certification form must be attached to the application and must indicate the adaptive reuse.
	One form is applicable for all Architectural Impact techniques and must be attached.

	 FORMCHECKBOX 

	Creates one or more physical assets from which the project residents and residents of the surrounding community can benefit. The architectural certification form must be completed and signed.
	One form is applicable for all Architectural Impact techniques and must be attached.

	 FORMCHECKBOX 

	100% visitable for new construction or 25% visitable for rehabilitation. The architectural certification form must be completed and signed.
	One form is applicable for all Architectural Impact techniques and must be attached.

	 FORMCHECKBOX 

	Architecturally compatible with the community within which it is located. The architectural certification form must be completed and signed.
	One form is applicable for all Architectural Impact techniques and must be attached.


	The system will automatically score the following Community Stability technique – no attachments needed

	Projects that incorporate mixed-income housing in the development scheme. Mixed-income housing is defined as: (1) for rental projects, 20% or more units are targeted to households >60% of the AMI (the total number of units in the project will be used to determine the economic diversity score) or (2) for homeownership projects, 20% or more units are targeted to households >80% of the AMI (the total number of units in the project will be used to determine the economic diversity score).


Financial Feasibility
Complete and attach the applicable Financial Feasibility Form (homeownership or rental).

Displacement

Will the project involve any permanent displacement and relocation of current residents? 
(If yes) Number of households relocated/displaced: 
(If yes) Attach a copy of the completed Displacement Form (see attached template):  
Will the project involve temporary relocation during construction and no permanent displacement? 
(If yes) Describe the temporary relocation plan: 
Sponsor Role

Specify the lead sponsor’s role in the AHP project: 
Describe the lead sponsor’s affordable housing experience that is similar in size, scope, and target population to the project currently proposed. Include the current status of these similar projects: 

Primary Developer
Is the lead sponsor also the primary developer? 
If no, answer the following for the primary developer:

Organization Name: 

Organization Type: 

CEO's Name:
 
Contact Name: 

Telephone Number: 

Describe projects undertaken by the Primary Developer that are similar in size, scope and target population to the one currently proposed using AHP funds. Include the current status of these similar projects and the experience of the key staff assigned to the project: 
Development Team
Indicate the roles represented on the AHP project working team: 

	Role
	

	Co-Developer
	 FORMCHECKBOX 


	Consultant
	 FORMCHECKBOX 


	General Contractor
	 FORMCHECKBOX 


	Builder
	 FORMCHECKBOX 


	Management Company
	 FORMCHECKBOX 


	Architect
	 FORMCHECKBOX 


	Engineer
	 FORMCHECKBOX 


	Attorney
	 FORMCHECKBOX 


	Other, List: 
	 FORMCHECKBOX 



For each role above, indicate the following:
Organization Name: 
Person Name: 

Phone Number: 

Contract Executed:
 
Describe their affordable housing experience that is similar in size, scope and target population to the project currently proposed. Include the current status of these similar projects. 
Describe the selection process for the members of the development team, both for those selected and those to be selected: 
Disclosure
Has the sponsor or any member of the development team been barred for participation by any funder, or do they have any outstanding compliance or performance issues with any FHLBank or any other funding source? 
Is the sponsor or any member of the development team involved in unresolved fair housing issues or investigations? 
Are there any relationships between parties involved in the project (sponsor, members of the development team, member bank, etc.) that could pose a conflict of interest or potential conflict of interest? 
Is there any relationship or conflict of interest between sellers of the properties involved in this project and the sponsor or any member of the development team? 
Market Study
Has the project completed a formal market study prepared by a certified independent company? 
If yes:

Name of the organization completing the market study: 
Date Completed: 

Absorption Rate (in months): 

Capture Rate:

Describe the major findings in the market study that support the need and demand for the proposed units: 
Describe the market need and demand for the proposed units in the project: 
If no:

Describe the market need and demand for the proposed units in the project: 
Readiness to Proceed
Start of construction date: 
End of construction date: 
Lease-up or sales 100% complete: 
Expected AHP draw date: 
Complete and attach detailed information regarding the development schedule, using the Development Schedule Form. (For all applications except the rehabilitation of currently occupied housing)
Provide more information regarding your owner-occupied rehabilitation project, using the Owner-Occupied Form. (For the rehabilitation of currently occupied housing only)
What percentage of properties required for the project are under control by sponsor/developer? 
Date when 100% of properties will be secured: 
Describe the strategy to acquire the remaining properties: 
Does the project comply with current zoning? 
Summary supporting the project's zoning compliance: 
Date zoning approval is expected: 
(If no zoning) Describe the process to secure zoning approval and any obstacles to the approval process: 
Does the project involve any known environmental issues? 
Date remediation will be complete: 
Describe how the environmental assessment was conducted: 
Describe the extent of the environmental issue, remediation plan and the cost to remediate: 
Describe how the determination was made that no environmental issues:      
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